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How to Create and Publish A Zeemap  

ZeeMaps (http://www.zeemaps.com) is a free mapping service which gives users a fast and 

simple way to create and share interactive maps. All maps are kept on Zeemaps’ servers, and can 

be instantly accessed anytime, anywhere from any standard Web browser.  

You are going to create a Zeemap showing Dairy Queen (DQ) store locations in the Waterloo 

Region in the tutorial. The multiple store locations are stored in an Excel spreadsheet.  

Sign-In/Register  

1. You will need to sign in or as a first time user, register a new account with Zeemaps. At 

the ZeeMaps homepage (http://www.zeemaps.com/), click 'Sign-In/Register.' Sign in with 

your email and password, or click 'Not Registered'. If this is your first time using 

ZeeMaps. Once you've clicked 'Register' or 'Sign-In,' ZeeMaps will take you to the maps 

you own or have recently visited. 

 

 

 
 

2. Now you will click ZeeMaps icon at the top of the page. After clicking, you'll find you're back 

to the ZeeMaps homepage.  
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Create and configure a map  

3. You can start to create a new map by clicking ‘Create a free map’. As soon as you click, a 

'Create a new map' bubble pops up. 

 

 
 

 
 

4. Configure a new map. You will assign a name for the map - DQ locations in Waterloo, 

Admin Password as 1234. Click Create when you finish.  
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5. Since there is no data on it yet, a new blank world map will appear with the name you've given 

at the top.  

 

 
 

Format Excel spreadsheet  

Zeemaps allows user to import multiple locations stored in an Excel spreadsheet. However, the 

spreadsheet needs to follow a format as shown below.  
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6. Five location fields are required. They are all location-based: name, street, city, province and 

country.  

7. It's also recommended you include a field called 'Color' which is used to assign a color to its map 

markers.  

8. If you have additional information, including photos or videos that you want to show up in each 

map entry, you should include them in your Excel file (please see reference one for more 

details). 

 

Import the Excel Spreadsheet 

Next section will cover how to get an Excel file ready to import into Zeemaps. 

9. You will need to unlock the map with admin password.  In the top left of the browser, click 

Unlock. In the popup window, enter the key 1234 and click Unlock 
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10. Now you can import the Excel spreadsheet data into Zeemaps.  Click on the Additions menu 

tab on the upper left-hand corner of the map, select Add Multiple Markers and then click 

Copy-and-Paste Table.   

 

11. Browse your computer to open the Excel spreadsheet containing DQ locations in Waterloo 

Region. Copy and paste all rows (including header) to the Add multiple marker popup 

window below.  Enter an email address to receive import results. Click Submit when finish.  
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12. Now you need to confirm the details of the table.  The default country will be changed to 

Canada. Click Submit again when finish.  
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13. You will get a notice below. Please wait for one or two minutes for the table imported into 

ZeeMaps’ server.   

 

 

View and Edit the Map  

14. Now you can view all DQ locations in the map. Go to the View menu and click Refresh  

 

15. All DQ locations in the Waterloo Region are shown in the map. You can see all map makers 

are displayed in the three colors as defined in the color field of Excel spreadsheet. (Green – 

City of Cambridge, Blue – City of Kitchener, Red – City of Waterloo).  
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16. Click any of the markers in the map and an info bubble will show up.    

 

 
 

17.  You can change how the info bubble looks. Go to the Customizations menu and select 

Info Bubble.  
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18. You want to remove the heading ‘Province’ from the bubble. Unselect Include field names. 

You can adjust the width and height of the information bubble.  Click Submit when finish.  
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19. Now click any of the markers and you will see a change of the info bubble (‘province’ is 

gone).  

 

20. Now you can expand the side bar to show a tabular view of all DQ locations. Click the icon

 and expand the side bar.  
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21. You can click any of the DQ locations in the table and see where the location is and 

additional information. The example below is No. 6.  

  

 

Export the data and share the map  

22. You can export out the DQ locations. They will come additional latitude and longitude 

information.  To do that, go to Map menu and click Save as CSV.  

 

The output CSV file is shown below. 
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23. You can share the link to your Zeemap online free. To do that, go to Print and Share and 

then click Link. Copy and paste the link to your website or e-mail.  

 

 
 

The default setting for the Link to this Map popup windows is Simple.   
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You have the option of exporting the link out with a full screen version. Click the Full 

Screen Tab and this will bring out a slightly different link to the Zeemap.  

 

 
 

If you copy and paste the full screen link to a browser, it will looks like one below.  

  

 
24. You can also embed the Zeemap in your website. Go to Print and Share and click Publish. 

 

There are lots of options for how you can publish your map. Make a selection, and copy the code that 

appears. This is the code you'll embed in your blog post or in your webpage. 
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Reference :  

1. How to Create A ZeeMap. 

http://multimedia.journalism.berkeley.edu/tutorials/zeemaps/Create/ 

2. Zeemaps Help: http://www.zeemaps.com/help 
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