
Online Interactive Mapping Made Easy 

In this tutorial, you will learn to create an online interactive map without needing to be a GIS 

expert, or needing any software to install.  

All you need is: 

 A computer with internet browser  

 A Google account 

 An ArcGIS.com personal account  

 An Excel spreadsheet containing latitude and longitude values 

Part 1 Upload the Excel spreadsheet and publish to the Web 

You will upload an Excel spreadsheet into Google Drive, publish it to the web and obtain the 

web link. The Excel spreadsheet (fireHalls.xls) is available from the City of Vancouver data 

Open website (http://data.vancouver.ca/datacatalogue/fireHalls.htm).   

1. Log in Google Drive with your Google account. 

2. Upload the Excel spreadsheet into Google Drive. Make sure you apply settings as below. 

  
3. Publish the imported spreadsheet file to the web. 

The imported spreadsheet becomes a Google spreadsheet. Open the spreadsheet, in ‘File’ 

menu select ‘Publish to the Web’. 

http://data.vancouver.ca/datacatalogue/fireHalls.htm


 

4. Next you will click ‘Start publishing’.

 

5. Set the published data format. 

Open up the drop-down list and set the published data format as CSV.  
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6. Obtain a link to the published data. Copy and paste the link below so you can add it to your 

map later. 

 

Part 2 Map the published data in ArcGIS online  

You will use ArcGIS online to map the link to CSV file containing latitude and longitude values.  

1. Open up the ArcGIS online (http://www.arcgis.com/home/) in an internet browser and 

then click ‘MAP’ to start the ArcGIS online map viewer.   

 

2. In the map viewer, click ‘Add’ and then select ‘Add Layer from Web’.   

 
3. Specify the type of data you are referencing as ‘CSV’ and paste the Google Drive URL 

link as shown below, then click ‘Add Layer’  

http://www.arcgis.com/home/


 

4. Once the CSV file is added as a layer, the map will look like below. It shows the fire hall 

locations in the City of Vancouver. 

 

Part 3 Customize and share the map   

Once the layer is added, you can configure the map or its layer. Once the configuration is done, 

you can share it with others.  

1. Change basemap  

The default basemap is ‘Topographic’. To change that, click ‘Basemap’ tab and select a 

new basemap (‘Streets’).  



 

2. Change layer symbol.   

Move your mouse over the pub (CSV) layer under ‘Contents’ until the arrow button appears. 

Clicking the arrow you will see a message box. Select ‘Change Symbols’ and click through to 

find and select the red flag symbol. Click ‘Done’ when finished.  

 

The map will now look like the following: 



 

3. Save the map  

 

When the map and layer configuration is finished, you will need to save the map. Click 

‘Save’ button on the top. You will be prompted to a log in page for ArcGIS online. 

 
After logging in your personal account, you will see a ‘Save Map’ message window. 

Complete the title and tags information as shown below.  

 

4. Share the map 

Click the ‘Share’ button on the top and set the sharing setting as ‘Everyone (public)’.  



 

Part 4 Make an interactive web application  

Creating an interactive web application is an effective way of sharing your map with the public.  

1. Click ‘Make a Web Application’ button in the bottom of ‘Choose who can view this 

map’ window.   

 
2. Choose a web application template. For example ‘Header & Footer’ and then click 

‘publish’.   

 

3. In the ‘Make a Web Application’ window, enter the title and tags information and click 
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You have successfully published the web application. Click ‘go to the item now’. 

 

4.3.Copy and paste the URL into an internet browser.  Now you can see you have 

successfully built an online interactive map.  

 

Part 5 Update Google spreadsheet 

The advantage of using Google Spreadsheet is that any changes to the spreadsheet will be 

displayed in the map. 

1. Identify a fire station to delete. Click the fire station close to the University of British 

Columbia. Record that the fire hall name is No. 10. 



 

2. Open up the Google Spreadsheet and remove the record (No.10) 

 

3. Refresh the interactive map. You will notice the fire station close to the University of 

British Columbia is gone.  
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