UW Statistics and Reports Group
Meeting Notes
December 5, 2007 1:30 pm
Porter Conference Room 428

Present: Jeanette Chapman, Annette Dandyk, Nancy Heimpel, Wish Leonard, Connie Pantic, Susan Seabrook, Gail Sperling (facilitator), Lesley Wade 
Regrets: Eric Boyd
1) Approval of meeting notes from June 13, 2007 meeting


The minutes were accepted without changes

2) Business arising from June 13, 2007 meeting notes

None
3) Additional Agenda

None
4) Introduction of new group members
· Susan Seabrook has joined the group to represent Special Collections
· Jeanette Chapman has joined the group to represent UML
· Linda Finn will be joining the group to represent Musagetes
· The replacement for Baiba Turner on the group is yet to be determined
The terms of reference were reviewed.  Group members were reminded that any changes in departmental statistical record keeping should be noted in the spreadsheet maintained on the R: drive.  

· Gail reminded group members that as a departmental representative they are responsible for contacting the resource person in their department for any ARL CARL statistics that are required 

· Gail will note on the ARL CARL spreadsheets which group member is responsible for contacting the resource person and entering the data

· Wish Leonard indicated that Circulation will be undertaking a review of statistics for the department.  

· Connie Pantic indicated that statistics maintained by ISR for reference desk questions may be changing.  A co-op student is maintaining a spreadsheet for now.  Gail requested that a copy of the spreadsheet be sent to her.
· Gail will meet with Jeanette Chapman to review the data entry for various spreadsheets on the R: drive

Wish Leonard volunteered to take over the maintenance of the UW Statistics and Reports web site from Baiba Turner
5) Cognos Departmental Resource Persons
Gail indicated that Sue Arruda will be conducting a Cognos Impromptu refresher session in mid January for staff who use Cognos Impromptu.  There has been some discussion with Sue and Linda Teather about having department resource people for Cognos reports.  The resource person should be able to answer questions about how the Cognos reports work and understand the best practices for using the Cognos web portal (UpFront and Impromptu). 
All group members should attend the Cognos refresher session if possible.
Lesley Wade, Susan Seabrook, Nancy Heimpel, Jeanette Chapman, Annette Dandyk, and Wish Leonard volunteered as Cognos departmental resource persons.  Connie Pantic will consult with ISR as to who might fulfill that role for ISR (possibly one person from Porter and one person from Davis).
6)  Next Meeting

The next meeting will be scheduled as needed.
